
 

 

 

 

 

 

 

 

 

 

 

 



 

 

Sidney Stringer Academy Multi Academy Trust 

consists of five schools led by Sidney Stringer 

Academy. The schools are Radford Primary 

Academy, Ernesford Grange Community 

Academy, Riverbank Academy (Special School), 

Sidney Stringer Academy and Sidney Stringer 

Primary Free School.  

All of the schools in the trust are working 

together with the ambition of becoming 

outstanding.   

As the Trust develops we are exploring the 

opportunities of creating shared posts and 

services across the schools so that we can 

benefit from economies of scale.  

           

Minibus Driver  

You will work across the three Academy’s in the 

Multi Academy Trust to drive a minbus for 

students aged between 5 and 18 years old. 

The locations of collection and drop off will vary 

as will the hours required each week. 

You will need to be at least 25 years old, hold a 

clean driving licence and have the D1 category 

specified on your licence. A successful DBS check 

will be required as the main duties of the post 

involve working with children. 

 

 

 

 

 

 



Why work at Sidney Stringer:  

  
•   100% attendance - 1 day off following year 

•   Staff Development- new leadership challenge 
programme and subsidies for Masters’ degree 
courses 

 

 

 

 

 

 

• Free tea and coffee 

• Social committee with subsidised events 

• Occupational health and counselling support 

• £50 a day for taking trips at weekends/ 

Holidays 

 

 

 

 Cycle Scheme 

 Childcare Voucher Scheme 

 Free parking 

 Free Flu jabs 

 Long service awards 



JOB DESCRIPTION – Minibus Driver - Casual (Grade 2) 
 

Hours:   Part Time as required 

 

Job Purpose: To provide transportation of students to and from various locations in 

accordance with the practices and procedures of the Multi Academy Trust 

Duties and Responsibilities: 

 Transport students to and from locations, in particular to and from sports fixtures, as required.  In 
the majority of cases this will be with one or more escorts.  Where no escort is present or where 
the escort has left the vehicle for any reason, have individual responsibility for the pupil(s).  
Drivers may also be expected to transport equipment, materials and other stock and if necessary 
rearrange the seating of the vehicle. 
 

 Assist students in entering and leaving the vehicle, by taking responsibility for opening and re-
securing doors.  Some lifting may also be required 

 

 Check that students have their seatbelts properly fastened before the vehicle moves off, ensure 
that they wear them for the duration of the journey, and that they remain seated whilst the 
vehicle is in motion 

 

 Ensure that the maximum seating capacity of the vehicle is not exceeded at any time 
 

 Only allow students to alight the vehicle where they are not required to step into the road, or to 
cross the road.  If crossing the road is unavoidable, the driver must supervise the crossing to 
ensure the students are safe 

 

 Work out the best available route to get children to and from locations to minimise time spent on 
the vehicle by students 

 

 Maintain any driving, vehicle and record logs 
 

 Undertake and document appropriate vehicle checks and required routine maintenance (eg. 
lights, oil, water checks, tyre tread and pressures, fuel), reporting any defects  

 

 Re-fuel the minibuses as required 
 

 Clean the vehicles, including internal and external washing, ensuring that spillages (of any kind) in 
the vehicle are removed and disinfected as appropriate 

 

 As required from time to time, carry messages between locations, including giving feedback to the 
relevant member of staff of any observations/information received relevant to the well-being or 
behaviour of the students 

 

 Have a knowledge of basic first aid and be able to recognise and take necessary action to deal with 
a medical emergency on the vehicle 

 



 Take appropriate steps to obtain assistance or alternative transport in the event of an accident or 
a vehicle breakdown 

 

 Ensure prompt reporting of any matters relating to the vehicle, e.g. accidents, difficulties in bad 
weather, and ensure that any associated paperwork is completed 

 

 Be sensitive and considerate to service users being transported and have regard to their 
disabilities or individual needs 

 

 Participate in and contribute to in-service training and staff meetings where relevant 
 

 To undertake any other duties and responsibilities within the range of the salary grade and nature 
of the post 

 

Additional Requirements 

 To be responsible and accountable for carrying out the duties of the post with due regard to the 
Multi Academy Trusts equal opportunities policy and health and safety law, and to ensure that all 
duties which include the processing of any personal data are undertaken in accordance with the 
Data Protection Act 1998. 
 

 To obey traffic laws and statutory requirements at all times, and comply with any requirements of 
the Insurance Scheme for the minibuses.  (Please note: failure to observe these requirements 
would result in termination of the casual employment.) 

 

 Successfully complete Defensive Driver Training course and refresher courses at set intervals. 
 

 Please note: postholders must be 25 years of age or over, have held a full clean driving licence for 
at least 3 years, and hold a valid certificate for Defensive Driver Training in order to be included on 
the City Council’s Insurance Policy.  Postholders must also have category D1 specified on their 
driving licence, entitling them to drive a 17-seater minibus. 

 

 The Multi Academy Trust operates a “Strictly No Smoking” policy.  Smoking is NOT permitted in 
the minibuses, or on any MAT site. 

 

 This post is exempt under the Rehabilitation of Offenders Act 1974. Appointment to this post will 
be conditional upon receipt of satisfactory clearance through the Criminal Records Bureau. 

 

Health & Safety: 

The post holder must carry out his/her duties with full regard to the Academy’s Health & Safety 

procedures. 

Clothing: 

All cleaners must wear the uniform provided at all times. 

   



Safeguarding 
 
Teachers  are accountable for the way in which they exercise authority, manage risk, use resources and 
protect students from discrimination and avoidable harm.  All staff, whether paid or voluntary, have a 
duty to keep young people safe and to protect them from physical harm.  When an individual accepts a 
role that involves working with children and young people they need to understand and acknowledge 
that the responsibilities and trust are inherent in that role. 
 
 The jobholder is expected to observe their obligations in accordance with the Academy’s Child 

Protection Procedure, and to report any concerns that they may have regarding a child or young 
person’s welfare to the appropriate person. A copy of the Academy’s Child Protection Procedure 
can be obtained from the jobholder’s line manager.  

 The Governing Body is committed to safeguarding and promoting the welfare of children and 
young people and expects all staff and volunteers to share this commitment. 
 

Rehabilitation of Offenders Act 1974 

This job is exempt from the provisions of the Rehabilitation of Offenders Act 1974. Appointment to this 

job is subject to an enhanced DBS disclosure being obtained, and any relevant convictions cautions and 

reprimands being considered.  Any convictions cautions or reprimands of relevance, obtained by the 

jobholder after enhanced DBS clearance has been acquired, must be disclosed to the Principal by the 

jobholder.  Failure by the jobholder to do so, or the obtaining by the jobholder of a relevant conviction 

caution or reprimand, may be managed in accordance with the Academy’s Disciplinary Procedure. 

Health and Safety  

The jobholder is required to exercise their duty of care by taking responsibility for their own health and 

safety and the health and safety of other people who may be affected by their acts or omissions 

(failure to act).  Full guidance regarding health and safety is set out in the Academy’s Health and Safety 

Policy and in any risk assessments relevant to the jobholder’s role or circumstances.  Both can be 

accessed via the jobholder’s line manager and must be observed. 

Confidentiality and Data Protection  

The jobholder is expected to comply with the provisions of the Data Protection Act 1998.  Any 

information they have access to, or are responsible for, must be managed appropriately and any 

requirements for confidentiality and security observed. Information must not be disclosed to any 

person or Authority, for example a parent or the Police, without observing the correct procedure for 

disclosure as set out in the Academy’s Data Protection Policy. 

Equality and Diversity  

Sidney Stringer Multi Academy Trust is committed to equality and values diversity. As such the 

Academy is committed to fulfilling its Equality Duty obligations, and expects all staff and volunteers to 

share this commitment.  The Duty requires the Academy to have due regard to the need to eliminate 

unlawful discrimination, harassment and victimisation, advance equality of opportunity and foster 

good relations between people who share characteristics, such as age, gender, race and faith, and 



people who do not share them.  Staff and volunteers are required to treat all people they come into 

contact with, with dignity and respect and are entitled to expect this in return. 

Training and Development  

Sidney Stringer Multi Academy Trust has a shared responsibility with the jobholder for identifying and 

satisfying training and development needs. The jobholder is expected to actively contribute to their 

own continuous professional development, and to attend and participate in any training or 

development activities required to assist them in undertaking their role and meeting their 

safeguarding and general obligations. 

This job description reflects the major tasks to be carried out by the jobholder and identifies the level of 

responsibility at which the jobholder will be required to work, as at the date on which the last review 

took place.  

This job description may subject to review and/ or amendment at any time to reflect the requirements 

of the job. Any amendments will be made in consultation with any existing jobholder, and will be 

commensurate with the grade for the job. The jobholder is expected to comply with any reasonable 

management requests. 

Job Description Reviewed By: R.Kershaw (November 2017) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Personnel Specification  

Attributes Job Requirements 

Safeguarding &  

Promoting 

the welfare 

of Children 

 The motivation to work with children and young people 

 The ability to form and maintain appropriate relationships 
and personal boundaries with children and young people 

 The emotional resilience in working with challenging 
behaviours; and attitudes to use of authority and maintaining 
discipline 

Knowledge 

 Highway Code and current traffic/motoring requirements 

 Basic vehicle safety checks 

 Basic vehicle maintenance 

 The importance of equality of opportunity in service delivery 

Skills and Abilities 

 Good driving skills and the ability to drive a minibus 
confidently and competently 

 Ability to follow road maps and travel directions 

 Ability to follow recognised/agreed procedures and 
regulations in regard to safe driving and use of the minibuses 

 To undertake basic vehicle maintenance checks and 
associated simple repairs 

 Effective communication skills in order to deal with 
colleagues, pupils, suppliers and the general public 

 Ability to understand and interpret requirements accurately, 
by effective questioning, listening, clarification and recording 
of information 

 Complete paperwork and forms, read instructions and write 
basic reports and messages 

 Provide a professional, friendly, welcoming service to all 
users 

 Willingness to engage constructively with, and relate to, 
people who may have a range of individual needs 

 Work in a supportive team environment under the guidance 
of a direct line manager 

 Work with or without direct supervision, and use initiative 
when working alone 

 Undertake basic first aid training in order to administer 
treatment when required 

 Handle confidential information correctly 

 Willingness to clean minibuses, including unpleasant spillages 

Experience 

 Driving a minibus or equivalent large vehicle (although 
training will be provided) 

 Working with children & in a multi-cultural environment of 
equal opportunities 

Qualifications  Clean Driving Licence, valid for category D1 

 Basic First Aid 

 
All employees of Sidney Stringer Multi Academy Trust are required to comply with the Academy 
Equal Opportunities Policy when undertaking the duties of their job. 



 
 

Minibus Driver (Casual) 
Grade 2 (£7.85per hour) 

 
Part Time – Hours as required 

 
We are looking to appoint an experienced Minibus Driver.  Primarily, the successful candidate will 

transport students from all three Academy’s to various locations.  As a Minibus Driver you will be 

responsible for working unsupervised with small groups of students, you will need to be reliable, 

flexible and be available to work various times of the day and evening. 

If you would like further information please contact  

Richard Kershaw (Director of Business & Finance) - rkershaw.staff@sidneystringeracademy.org.uk  

 

How to apply 

If you are ambitious for yourself and want to be part of a great team at this really exciting time then 

we would like to meet you.   

For further details, an application form, and to apply, please visit our website: 

www.sidneystringeracademy.org.uk – Vacancies page 

Please return completed application forms to Louise Gregory (Admin Assistant) - 

lgregory.staff@sidneystringeracademy.org.uk  [No hard copies to be sent in the post]. 

We look forward to receiving your completed application form. 

Closing date:  Friday 1st December 2017 at 12 noon 

Interview date to be confirmed  

Any offer of employment to the above post will be subject to receipt of a satisfactory disclosure from 

the Disclosure and Barring Service. 

http://www.sidneystringeracademy.org.uk/

